
POSITION DESCRIPTION

Position: Advice Solicitor

Status: Part time – maximum term contract until 30 June 2019

Wage Classification: SCHADS Level 5-6 depending on experience

Hours of Work: 30 hours / week

Reporting To: Principal Solicitor

Women’s Legal Service provides high quality legal and social support services to women, specialising
in the areas of family law, domestic violence, child protection and some sexual violence matters
through our Counselling Notes Protect Service. The Advice Solicitor works in a team environment
and provides direct legal services to WLS clients.

KEY RESPONSIBILITIES:

A. Undertake the delivery of legal services as part of the legal team including:
 Providing legal advice and referrals to clients during face to face and telephone

appointments and as required, at outreach locations such as Family Relationships
Centres and the Brisbane Women’s Correctional Centre.

 Provide duty lawyer services for domestic violence matters at designated Magistrates
Courts.

 Provide limited casework and representation for clients.
 Provide services to women through a trauma informed practice framework.

B. Undertake the provision of legal services in accordance with the laws and regulations governing
the legal profession and the mandatory requirements under the NACLC Risk Management Guide,
and advise the Team Leader and/or Principal Solicitor on issues relating to operational and/or
legal risk.

C. Work collaboratively with WLS social workers and other staff to provide legal information and
guidance and consult with other staff to provide appropriate non-legal referrals as required.

D. Ensure risk assessment and safety considerations are routinely and comprehensively addressed
in legal work when providing support, information and advice to clients experiencing domestic
violence.
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E. Liaise with external agencies and make client referrals where services are more appropriately
provided or should be supplemented through accessing another service.

F. Participate in community legal education and law reform activities of WLS as required.

MANDATORY REQUIREMENTS:

WLSQ has an exemption under the Anti-Discrimination Act 1991 that allows for the employment of
women only within the organisation.

This role requires the incumbent to hold an unrestricted Queensland Practising Certificate and a
current Open Queensland Driver’s Licence.

SKILLS AND CAPABILITIES:

1. Eligibility to hold an Unrestricted Solicitor’s Practising Certificate and a minimum of 3 - 4
years’ post admission experience in family law and domestic violence is a requirement.

2. Demonstrated knowledge and legal practice experience in family law and domestic violence,
including drafting relevant court documents and management of files. Experience in child
protection and child support is desirable.

3. High level of knowledge of referrals both legal and non-legal that are appropriate for women
who experience domestic violence and family law matters.

4. Ability to communicate effectively and work sensitively with clients from diverse background
including vulnerable clients including those:

 Who may have experienced domestic violence and/or trauma;
 With a disability;
 From culturally and linguistically diverse backgrounds; and/or
 From Aboriginal and/or Torres Strait Islander backgrounds.

5. Well-developed relationship management and interpersonal communication skills including
the ability to engage with a range of audiences and stakeholders internal and external to the
WLS with the ability to work collaboratively in a multi-disciplinary environment.

6. Sound knowledge and understanding of legal and social issues affecting women, particularly
the gendered nature of domestic violence.

7. Demonstrated commitment to the mission and values of the WLS and an ability to work
within a feminist framework.

WORK, HEALTH AND SAFETY RESPONSIBILITIES:

All staff are required to take reasonable care for their own health and safety and that of other
personnel who may be affected by their conduct. This includes, but is not limited to:

 Participating in the development of a safe and healthy workplace.
 Complying with instructions given for your own safety and health and that of others, in

adhering to safe work procedures.
 Cooperating with the leadership team in its fulfilment of its legislative obligations.
 Taking reasonable care to ensure your own safety and health and that of others, and to abide

by your duty of care provided for in the legislation.
 Reporting any injury, hazard or illness immediately, where practical to your supervisor.
 Not place others at risk by any act or omission.
 Not wilfully or recklessly interfere with safety equipment.
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In addition, each staff member is expected to:
 Gain the respect and active cooperation of the team and other staff.
 Work cooperatively and collaboratively towards the WLS strategy.
 Adhere to the vision and values of the WLS.

WLS CULTURE:

The WLS is a community organisation operating within a feminist framework in a manner consistent
with the mission, purpose and values of WLS. Organisational values are informed by feminist
principles – respectful, inclusive, collaborative, open and accountable and working in an environment
where women and children’s safety is prioritised.


